 				USMAN ADAMU
   ADDRESS -  64 BODE ROAD,JATTU UZAIRUE, EDO STATE
                 GENDER -        male
	   PHONE-           08064759292
	   E-MAIL-	ADAMSY.USMAN@YAHOO.COM
	   STATE OF ORIGIN  	  EDO 
	  	     
      CORE COMPETENCE
· Research  Methodology
· Goal oriented
· Strong Ethics with ability to manage confidential data’s 
· Strategic Communication
· Great time management skills
· Keen attention to detail

EDUCATIONAL QUALIFICATION	
 Higher National Diploma       - (HND)  in Business Administration				         2018 



PROFESSIONAL CERTIFICATION COURSE/TRAINING:
· Project management project (PMP) with Alison					         2022				   								
· Human Resources Management (HRM) with Alison 				         2022  
											         										                              

WORK EXPERIENCE	

COMPANY	-	Champions Chambers Empowerment Intl Initiative (NGO)                           2019
POSITION	-	 Personal Assistant ,MEMBER- ( Central Executive Council)
DUTIES 		-	Staffing, training and capacity building, council responsibility to preview all non 
Routine actions , Advice and assist the president in preparation of agenda for Meetings etc.


COMPANY	-	NIGERIA BREWERIES COMPANY						2020
[bookmark: _GoBack]POSITION	-	ADMIN OFFICER, CONTRACT ( HEINEKEN)
DUTIES		-	1) Monitoring of goods brought in and distributed out of the ware house
			2) Ensuring accurate reports of work done and updates daily
			3) Ensuring customers needs are met and complaints resolved
			4) Ensuring customers get the best services in compliance with the Heineken 
			Customers act
   

EXTRA SKILLS    
Seminar Presentation proficient in Computer Usage, very Resourceful, Good Human Relation/Communication Skills,


HOBBIES            
Reading ,Research,Travelling, Studying ,sports and games. 

Referee available on request

