                                     ANYANOKHABOR DANIEL OSHOWMA
                                             
                                                  

Anyanokhabor Daniel Oshowma
08105423925, 07082839123
danieloshowma@gmail.com 
23, Ogunyade Close, Itele Ogun State.

PERSONAL INFORMATION:
Marital Status: Married
Sex: Male
Date of Birth 3rd March 1982
State of Origin: Edo 
Religion: Christian 

OBJECTIVE
Motivated and reliable administrative assistant with 5 years of experience in office support.
Skilled in Communication, Organization and Microsoft Office. 
Seeking to contribute to a dynamic organization and grow professionally.  

ADMINISTRATION (ADMIN)
COMPANY: PWAN PERFECTION 
LOCATION: LEKKI PHASE 1
DATES: WORKED  2023 - Present 
KEY RESPONSIBITIES

1. Managed office documents and records
2. Assisted customers and handle inquiries 
3. Schedule meetings and maintained calendar



ALLOCATION MANAGER 
COMPANY: PWAN PERFECTION 
LOCATION: LEKKI PHASE 1
DATES: WORKED  2024 - Present 
KEY RESPONSIBILITIES




1.Allocate Clients to their Houses / plot of land
2.Keep Clients Database for proper record keeping 
3. Update Clients with the right information regarding their properties 



FERCILITY / LOGISTER MANAGER 
COMPANY: PWAN PERFECTION 
LOCATION: LEKKI PHASE 1
DATES: WORKED 2024 - Present 
KEY RESPONSIBILITIES


 EDUCATION 
THE FEDERAL POLYTECHNIC OF NASSARAWA

HND (Higher National Diploma) Estate Management (Graduated) 2007 - 2008

ND (National Diploma) Estate Management (Graduated) 2005 - 2006

VICKEYS SECONDARY SCHOOL 
Senior School Certificate (SSCE)
1. Class Captain
2. Elected as the Assistant Library prefect  
3. Took Part in the junior Engineers, Technicians and Scientist (JETS) Clubs Training 


SKILLS
Microsoft word
Microsoft Excell 
Outlook 


HOBBIES

PERSONAL QUALITIES
Good Communication and inter - relationship Skills 
Strong Work ethics and time management 
Proven Leadership 
Traveling / Sport
A good ability to learn fast and work with minimal supervision 

REFERENCES 
MRS. ASSUMPTA AKUNNA Works
Guiness Nigeria (Lagos)
08066788879 08122176074
