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PROFESSIONAL SUMMARY
Accountant with 1 year experience in SME. finance and month-end close. Skilled in Microsoft Excel,Word and PowerPoint. Known for spotting discrepancies early and streamlining reporting to cut close time by 3 days. Seeking to bring accuracy and efficiency to a growing finance team.  

WORK EXPERIENCE
------------------------------------------------------------------------------------------------------------------------------
Divine Mercy Group of School 
NYSC.                                                                                                                                                                                                                                  
1. Maintained accurate student and administrative records using Microsoft Office applications.
2. Assisted with data entry, documentation, and preparation of departmental reports.
3. Supported financial and administrative record keeping activities within the school.
4. Collaborated with staff to ensure the timely execution of academic and administrative operations.


Gorgeous Beauty and Makeova
Sales & Customer Representative                                                                                                                                                 
1. Processed daily sales transactions and maintained accurate cash and sales records.
2. Prepared end of day sales reports and reconciled cash receipts with transaction records.
3. Monitored inventory movement and reported stock discrepancies to management.
4. Assisted in maintaining accurate customer records and supporting routine administrative tasks.
5. Delivered excellent customer service while ensuring compliance with company sales procedures..





SKILLS
-------------------------------------------------------------------------------------------------------------------------------
· Microsoft Office Suite (Excel, Word, Powerpoint)
· Independent Research
· Teamwork and Collaboration
· Communication  
· Leadership 
· Problem-solving 
· Time Management 
· Adaptability 
· Analytical Thinking 
· Integrity 

EDUCATION
------------------------------------------------------------------------------------------------------------------------------- 
Nasarawa State University, Keffi                                                     
Nasarawa State
Bachelor of Science, Accounting                                                                                2020-2024                                                                                                                    

Ekiti State Government College,                                 
Ikere-Ekiti, Ekiti State
West African Senior School Certificate Examination (W.A.S.S.C.E)                                          2012-2018

NYSC : Completed


ADDITIONAL INFORMATION
· Gender: Female
· Nationality: Nigerian
· Languages: English, Yoruba.
· Hobbies: Networking, Showcasing Creativity.


REFERENCES
-------------------------------------------------------------------------------------------------------------------------------
· Referee: Provided on Request
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