Cover Letter

Ajibola Esther Funmilayo

[Your Address]

[City, State, ZIP]

📞 070 4733 3113 | ✉️ [Your Email Address]

[Date]

Hiring Manager

[Company/Organization Name]

[Address]

[City, State, ZIP]

Dear Hiring Manager,

I am writing to express my interest in joining your organization. With two years of teaching experience and one year of field work, I have developed valuable skills in communication, organization, and problem-solving that I am eager to contribute to your team.

During my teaching career, I gained strong experience in planning, coordinating, and delivering tasks effectively while also building interpersonal relationships. My year of field work enhanced my adaptability, teamwork, and ability to meet goals in dynamic environments. These experiences have strengthened my capacity to work under pressure, stay organized, and remain committed to achieving results.

Additionally, I bring strong technical and administrative skills, including fast and accurate typing, effective communication, and efficient record-keeping. I believe these strengths, combined with my background, make me a capable and versatile candidate for a wide range of roles.

I would welcome the opportunity to contribute positively to your organization and look forward to the chance to discuss how my skills and experiences align with your needs. Thank you for considering my application.

Sincerely,
Ajibola Esther Funmilayo

