ADEBAYO UMULKUTHUM 
ESTATE MANAGEMENT AND FACILITY OPERATIONS PROFESSIONAL | ADMINISTRATIVE AND CLIENT RELATIONS SPECIALIST 
 (
EXECUTIVE SUMMARY
)

ADDRESS: No 15 Iyun Road Surulere, Ojuelegba, Lagos State.

EMAIL: 
adebayomayowa704@gmail.com

PHONE: 
+2347011243719 
 (
PROFESSIONAL SKILLS
)


• Content creating management   personal assistant
· Estate and Facility Management
• Administrative Support 
• Customer Service and Client relation 
• Negotiation and conflict resolution 
• Budgeting and Operational reporting 
• Supervisory and Business    Management 
• Time Management and attention to detail 
• Microsoft office and data analysis 
• Communication and Interpersonal skills 
• Integrity, Grit and Trustworthiness 
 (
EDUCATION
)


• 	National Youth Service Corps (NYSC), 2025 

• 	Higher National Diploma (HND) in Estate Management and Valuation, Kwara State Polytechnic 
(2020-2023)

•	 National Diploma (OND) in Estate Management and Valuation, Kwara State Polytechnic (2018-2020) 
 (
CERTIFICATIONS
)


• 	Volunteering and Leadership experience, assistant class representative (HND in Estate Management (2023)









Enthusiastic and resourceful Estate Management Professional with strong analytical and problem solving skills. Experienced in facility management, property valuation, and administrative support, with a proven ability to manage operations, reduce errors, and deliver exceptional customer service. Adept at vendor management, reporting, and negotiation. Seeking a challenging role in dynamic and merit driven organization where I can apply my expertise to add value, drive operational excellence, and support organizational growth. 

 (
WORK EXPERIENCE
)


Andron Homes and Properties February 2024 till present
	
· Supervised and managed facility operations including security, maintenance and essential equipment.
·  Managed Vendor contract and ensured timely service delivery.
·  Prepared operational reports and assisted in budget planning.
· Scheduled and monitored regular evaluation of facilities.

Raolak Enterprises August 2023 to November 2024
· Personal Assistance
· Social medias manager

Taecakes Enterprises April 2022 to June 2023
· . Social medias manager
· Content Creating Manager

Internship: Ilorin South Local Government January 2021 to December 2022
· Provide administrative support including documentation and schedule.
· Assisted in developing zoning and land use acquisition plans.
· Conducted site visit for Government land acquisitions.
· Provided administrative support including documentation and scheduling. 
· Assisted in developing zoning and land-use acquisition plans.
· Conducted site visit for Government land acquisitions. 


 (
PROJECTS AND ACCOMPLISHMENTS
)


• Developed a Microsoft excel data base system that reduce company errors. 
• Recognized for excellence in business management, support, data analysis and premium customer service. 
• Successfully built a management and administrative frame work for estate operations. 
 (
PERSONAL ATTRIBUTES
)


• Strong analytical and negotiation skills. 
• Good communicator and team player. 
• Ability to work under pressure with minimal supervision. 
• Integrity, dedication and professionalism. 
• Adaptable open minded, and result driven. 

 (
REFREES
)

  Available on request
