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Abaranje, Ikotun, Lagos State

PROFESSIONAL SUMMARY
Second Class Upper Petroleum Engineering Graduate with strong experience in administrative support, customer service, and operations. Skilled in Microsoft Office (Excel, Word, PowerPoint), graphic design (CorelDRAW, Canva), and data handling. Experienced in fast-paced environments including restaurant services, office support, and industrial training. A reliable, adaptable, and detail-oriented individual committed to efficiency and professional growth.

KEY SKILLS
• Customer Service & Client Relations
• Administrative Support & Office Operations
• Microsoft Office (Excel, Word, PowerPoint)
• Graphic Design (CorelDRAW, Canva)
• Communication & Teamwork
• Time Management & Multitasking
• Inventory & Stock Handling
• Problem Solving & Adaptability

WORK EXPERIENCE
Freelance Graphic Designer
Designed flyers, banners, and documents for small businesses using CorelDRAW and Canva. Managed client requests, revisions, and final delivery while maintaining strong client relationships.

Office Assistant
Provided administrative support including document preparation, record keeping, and office organization. Ensured smooth daily operations and accurate documentation.

Customer Service / Restaurant Assistant
Worked in restaurant and service environments attending to customers, taking orders, resolving complaints, and maintaining high service standards in fast-paced settings.

Academic Tutor/Teacher 
Tutored students in Mathematics, Physics, and related subjects. Improved student performance through clear explanations and practical problem-solving.

INDUSTRIAL TRAINING (SIWES)
CY Synergy & Global Services Ltd, Bayelsa (2024 – 2025)
• Participated in borehole drilling operations and site activities
• Applied safety procedures (HSE) in field and workshop environments
• Assisted in welding, fabrication, and basic engineering tasks
• Gained exposure to production processes and operational workflow

EDUCATION
Bachelor of Engineering (B.Eng) Petroleum Engineering
Niger Delta University
Second Class Upper (CGPA: 4.12/5.00)

CERTIFICATIONS & TRAINING
• Saphir Well Testing & Analysis Training (2025)

TECHNICAL SKILLS
• Microsoft Office (Excel, Word, PowerPoint)
• CorelDRAW & Canva
• Basic Data Analysis & Reporting
• Equipment Handling & Safety Practices

PERSONAL ATTRIBUTES
• Hardworking and reliable
• Fast learner
• Good communication skills
• Ability to work under pressure

REFERENCES
Available on request
