ADEKUNLE CHARITY ADEWUMI

Phone: +234 702 683 2759
Email: adekunlecharity621@gmail.com
Location: Abuja, Nigeria

PROFESSIONAL SUMMARY

Creative and detail-oriented graduate with practical experience in graphic design, AI photography, data entry, and administrative support. Skilled in handling digital tasks, managing records, and delivering quality visual and customer-focused services. Adept at multitasking, communication, and working effectively both independently and within teams. Passionate about continuous learning, professionalism, and contributing positively to organizational growth and productivity.

CORE SKILLS
	•	Graphic Design & Creative Content Creation
	•	AI Photography & Photo Editing
	•	Data Entry & Typing
	•	Administrative & Office Support
	•	Communication & Interpersonal Skills
	•	Teamwork & Collaboration
	•	Time Management & Organization
	•	Customer Service & Client Relations
	•	Computer Operations & Digital Tools
	•	Problem-Solving & Adaptability

DIGITAL & TECHNICAL SKILLS
	•	Microsoft Word & Basic Office Applications
	•	Data Management & Record Keeping
	•	Social Media Communication
	•	Canva & Basic Graphic Design Tools
	•	Fast and Accurate Typing
	•	Online Research & Documentation
	•	File Organization & Administrative Support
	•	AI-Based Creative Tools (Basic)

WORK EXPERIENCE

Frozen Food Store — Ogbomoso, Oyo State

Position: Store Manager
Year: 2023

Responsibilities:
	•	Managed daily store operations efficiently
	•	Attended to customers and maintained positive client relationships
	•	Supervised sales activities and inventory records
	•	Ensured smooth coordination of store activities
	•	Maintained proper record-keeping and accountability

Ministry of Education — Yenagoa, Bayelsa State
Position: Data Entry Clerk
Year: 2025 – 2026

Responsibilities:
	•	Entered, updated, and maintained official records and documents
	•	Ensured accuracy and confidentiality of data
	•	Assisted with administrative and office support duties
	•	Organized files and supported documentation processes
	•	Worked collaboratively with staff to improve workflow efficiency

EDUCATIONAL BACKGROUND

University of Ilorin — Kwara State

Degree: Bachelor’s Degree
Year: 2020 – 2024

Modern College — Oyo State
Year Completed: 2019

Amicable High School — Ogbomoso, Oyo State
Year: 2016 – 2018

Focus International School Nursery & Primary School — Yankara, Katsina State
Year: 2011

CERTIFICATIONS
	•	NYSC Discharge Certificate
	•	Bachelor of Education (B.Ed)
	•	Letter of Recommendation – PPA (Available upon request)
PROFESSIONAL TITLE / AREAS OF EXPERTISE
	•	AI Photographer
	•	Graphic Designer
	•	Data Entry Clerk
	•	Typist


STRENGTHS
	•	Ability to adapt quickly to new and challenging environments
	•	High level of accuracy and attention to detail
	•	Strong communication and interpersonal abilities
	•	Ability to work effectively under pressure
	•	Physically and mentally alert
	•	Fast learner with willingness to improve continuously

LEADERSHIP & PERSONAL ATTRIBUTES
	•	Excellent teamwork and collaboration skills
	•	Self-motivated and goal-oriented
	•	Strong sense of responsibility and professionalism
	•	Ability to manage tasks effectively with minimal supervision
	•	Positive attitude toward learning and development

HOBBIES & INTERESTS
	•	Volleyball
	•	Listening to Music
	•	Watching Movies
	•	Traveling


REFEREES

Mr. Fatona Kolawole

CEO, Frozen Food Store
📞 08030514157

Mr. Dickson Famous

Deputy Director, HRM – Ministry of Education
📞 08038827955

Mrs. Alaere Noel Zuzu

Education Officer – Ministry of Education
📞 08038890175

Mrs. Kemi Oyewole
📞 08054133895
