DAUDU EARNEST M. OMOKEREYANA
Lagos State, Nigeria.
Email; daudumajesty@gmail.com |Tel: : 08119113895, 07039978902
 PROFESSIONAL SUMMARY	
A graduate of the Federal College of Fisheries and Marine Technology Victoria Island, Lagos, Nigeria. Who currently holds a ND certificate in Nautical Science. An enthusiast individual who has established himself as an expert in working under pressure, office management, customer management, secretarial duties, A young individual with zeal to learn, an innovative thinker, problem solver with recognized ability to combine vision and creativity with impeccable work ethics, leadership qualities and inter-personal relationships to position institutions and organizations for success.


 SKILLS AND CAPABILITIES	

	· Office 356        		
	Basic Knowledge in AutoCAD.               
	Proficiency in Excel                                                        
	Proficiency in Microsoft word 

	· Problem solving

	Office Equipment
	Multitasking skills
	Project Implementation

	· Data Analysis
	Office Management
	Conflict Resolution
	Time Management


	· Negotiation Skills
	Corporate Communication
	Team Effectiveness
	Basic Knowledge on Canva




 EDUCATION	
· Federal College of Fisheries and Marine Technology
ND Nautical Science, 2022
· Eletu Odibo Senior High School
Secondary School Certificate Examination/West African Examination Council, 
2019

· Oluwole Primary School
First school leaving Certificate 2011


 WORK EXPERIENCES	
· The Sheltagram Group                                                                     October 2023  –  Till date
Receptionist/Front Desk Officer and Secretary
· Attend to visitors.
· Attend to company or front desk calls.
· Assist in converting drawings to PDF using AutoCAD.
· Cleaning of the office.
·  Perform office maintenance.
· Assist in creating graphic designs for marketing using Canva.
Skills: Front desk, AutoCAD basic knowledge, Microsoft Word and Excell, graphic design skills.


· Exclusive Mansion Hotel                                                            October 2022 – September 2023
Room Service and Receptionist
· Room Cleaning.
· Attending and booking room for customers.

Skills: Room cleaning, General cleaning and Documentation of customers.


· Great Table Water                                                                                November 2021 – September 2022
Factory Worker and Distributor
· Assisting with the production of table water.
· Deal with the storing and counting of the table water produced in a day.
· Supplying and distribution of the table water to various customers.
Skills: Attention to details, Problem-solving, Excellent communication, Strong Organization.


· 4Max Energy & Supplement Drink                                              April 2021 – September 2021
Sales Representative.
· Help in the sales of the drink.
· Assist in giving account.
Skills: Talking to customers.

· Dozie Garget                                                                                        June 2020 – November 2020
Sales Representative.
· Assisting with going to the market to get gadgets.
· Attending to customers.
· Convincing customers to buy the garget.

Skills: negotiation skills, Sales skills and Account skills.







CERTIFICATES AND AFFLIATION	
· TERTIARY SCHOOL CERTIFICATE ND
2022
Federal College of Fisheries and Marine Technology.
· SENIOR SECONDARY SCHOOL CERTIFICATE 2019
Eletu Odibo Senior High School.

· 3RD PLACE CHEESE COMPETITION 2019
Eletu Odibo Senior High School.

· GRASSROOT SOCCER 2013
Akoka Junior High School.


 PERSONAL DATA	
Date of Birth : 21st July 1999
Gender : Male
Nationality : Nigerian



 ACCOMPLISHMENTS	
· Best player of the inter-house sport competition.
2019
· 3rd place chess runner-up inter-house sport Competition.
        2019
· Best player of the provost cup competition.
2022
· Beginner’s certificate in Canva.
2025

 HOBBIES AND INTERESTS	
· Analyzing Things
· Internet Surfing
· Sport Enthusiast
· Learning new Things
· Meeting new people


 REFEREES	

Mr. Chidozie	Mr. Daudu, J.O
M.D	Mechanical Engineer
Dozie’s Garget	TotalEnergies EP Nigeria Limited
08024714124	08066413232

Mrs. Agholor, N.L	Mrs. Oludare
Register	H.O.D
FCFMT	Nautical Science DPRT
Info@fcfmt.ed.ng	FCFMT




