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PROFESSIONAL SUMMARY
   A dedicated and detail-oriented Accounting and Finance professional with strong analytical skills and excellent organizational ability. Committed to accuracy, accountability, transparent financial reporting, and contributing effectively to organizational growth.

      CORE COMPETENCIES
Financial Reporting, Tax Compliance, SCUML Compliance, Process Improvement, Budgeting & Forecasting, Microsoft Office Suite, Team Leadership and Administrator, Report Writing and Presentation
 EXPERIENCES		 ****2022 	PWAN EDGE
Head of Accounts
Responsibilities:
· Manage financial operations across property portfolios including land sales, client deposits, installments, and commissions.
· Prepare monthly, quarterly, and annual financial statements for management review.
· Reconcile sales transactions, payment inflows, and project expenses.
· Track company assets and update property inventory records for audit purposes.
· Monitor budget performance, analyze variances, and recommend cost-saving strategies.
· Ensure compliance with accounting standards and real estate regulatory requirements.
· Support internal and external audits with accurate documentation and reporting.
· Collaborate with sales and allocation teams to maintain accurate client and project financial data.
2021-2022   Switchlanes Investment Limited
Accountant
Responsibilities:
· Managed all financial inflows and company funds
· Reconciled bank statements and balance sheets
· Prepared monthly payroll for staff
· Generated daily, weekly, and monthly financial reports
· Managed account entries, payables, and receivables
· Provided financial support to the CEO and MD
· Recorded liabilities, expenditures, and ledger entries
· Resolved bank-related issues promptly
·  Prepared contracts of sale, vouchers, and receipts for clients

2020-2021    Topmost Microfinance Bank, Lagos
Accountant
Responsibilities:
· Reconciled bank statements, accounts, and balance sheets
· Managed accounts receivable and payable
· Supported internal and external audits
· Prepared budgeting forecasts and financial reports
·  Recorded liabilities, expenditures, and daily transactions
· Analyzed financial data and produced performance reports
· Ensured proper filing of financial documents

2020-2021	Douglas Ogbankwa Law Firm, Benin City
Account Officer/Secretary
Responsibilities:
· Recorded inflow and outflow
· Served as Personal Assistant
· Organized legal information
· Assisted in court during minor cases
·  Recorded liabilities, expenditures, and daily transactions
· Recorded all financial inputs and outputs
EDUCATION	
          2019–2021	Auchi Polytechnic, Auchi
                                        HND Banking & Finance – Distinction 

        2015–2017	 Auchi Polytechnic, Auchi
                    OND Banking & Finance – Distinction 

	*****
	************************
Secondary School Leaving Certificate


[bookmark: _Hlk218698201]CERTIFICATION	

2026/27	Institute of Chartered Accountant of Nigeria (ACA in View)

             *****		 Certified Course in Micro-Economics

LEADERSHIP
	
             *****		 Certified Course in Micro-Economics

- President, FCM (2017–2021)
- Coordinator, PC (2019)
- Member, IBMF (2020)


 TECHNICAL SKILLS	
· Excellent communication and interpersonal skills
· Ability to work independently and in a team
· Strong initiative, organization, and creativity
· Proficient in Microsoft Office (Word, Excel)
· Skilled in accounting software (Sage, Quick Books, etc.)
· Strong accountability and financial management skills
· Funds management and budget monitoring
· Accurate reporting and documentation
· Commitment to organizational mission and vision

 INTERESTS	
· Learning, Travelling, Researching, Listening to music and Reading.

 LANGUAGES	
· English and *********

  REFEREE	
· To be supplied on request

