FADIPE BETTY OLAMIPOSI
Address: Soka, Ataba Zone 2 new felele Ibadan Oyo state.
Tel: 09037350688 | Email: Bettyfadipe29@gmail.com

Nationality: Nigerian | Marital Status: Single | Religion: Christianity

CAREER PROFILE
Highly motivated and detail-oriented graduate with a Bachelor’s degree in Educational Management and practical experience in administration, customer service, sales representation, and front desk operations. Skilled in customer relationship management, communication, record keeping, and social media engagement. Adept at working in fast-paced environments, maintaining professionalism, and contributing positively to organizational growth and customer satisfaction. Passionate about continuous learning, teamwork, and delivering quality service.
EDUCATIONAL QUALIFICATIONS
• B.Ed Educational Management – University of Ilorin (2019 – 2024)
• Miracle International Secondary School, Osogbo (2016)
	Senior School Certificate Examination
• St. Peter’s Anglican School (2010)
	First School Leaving Certificate(FLSC) 

CORE COMPETENCIES
· Customer Service & Relationship Management
· Administrative & Office Support
· Front Desk Operations
· Sales & Marketing Support
· Communication & Interpersonal Skills
· Record Keeping & Documentation
· Social Media Engagement
· Time Management & Organizational Skills
· Teamwork & Problem Solving
· Baking & Food Preparation


PROFESSIONAL EXPERIENCE
Receptionist (NYSC) 2026
The Cush Group, Ibadan
Responsibilities:
· Welcomed and attended to customers professionally
· Managed front desk and reception activities
· Responded to inquiries and directed visitors appropriately
· Maintained basic records and office coordination
· Ensured a friendly and organized reception environment

Administrative Officer
Kingdom Seekers International Ministry Outreach | 2022
Responsibilities:
· Assisted in coordinating administrative and outreach activities
· Managed documentation and filing processes
· Supported communication and scheduling activities
· Maintained organized administrative records
· Assisted with ministry operational support

Sales Representative
Responsibilities:
· Promoted and marketed products directly to customers
· Built and maintained strong customer relationships
· Assisted customers with product inquiries and purchases
· Supported daily sales operations and record keeping
· Contributed to customer satisfaction and retention

PERSONAL ATTRIBUTES
· Honest and reliable
· Quick learner with positive attitude
· Ability to work independently and within a team
· Good communication and organizational abilities
· Strong commitment to excellence and professionalism

INTERESTS
· Baking
· Traveling
· Social Media Activities

REFEREE
Available upon request.
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