HAMZAT BAMIKALE QUDUS
8 Ogunmade Court, Isale-Eko, Lagos Island, Lagos State
Phone: 07058189976  |  Email: qudusamzat231@gmail.com
PROFESSIONAL SUMMARY
Reliable and results-driven professional with over six years of work experience in office administration, hospitality supervision and examination screening. Holds a Higher National Diploma (HND) from Kwara State Polytechnic. Known for attention to detail, strong communication, and the ability to work well with people and deliver quality service. Seeking a position where I can apply my skills and experience to contribute to the growth of the organization.
WORK EXPERIENCE
Screening Officer (Adhoc), WAEC	2023 – 2025
1. Screened and verified candidates and documents in line with examination procedures.
1. Supported the smooth and orderly conduct of examinations.
1. Maintained accuracy, integrity and confidentiality in all assigned duties.
Supervisor, Silver Line Hotel	2021 – 2023
1. Supervised daily hotel operations and guided staff to meet service standards.
1. Handled guest requests and complaints professionally to ensure satisfaction.
1. Coordinated team schedules and tasks to keep work running efficiently.
Office Assistant, Autogeria Nigeria Limited	2017 – 2019
1. Provided day-to-day administrative and office support.
1. Assisted with record keeping, filing and document handling.
1. Supported staff and customers with timely and courteous service.
NYSC Corps Member, Success Comprehensive College, Olodo, Ife South, Osun State
1. Completed the one-year mandatory National Youth Service in Osun State.
EDUCATION
Higher National Diploma (HND), Kwara State Polytechnic	2019 – 2021
Ordinary National Diploma (OND), Kwara State Polytechnic	2014 – 2016
Secondary School, Government College, Maroko	2006 – 2012
Primary School, Jolas Primary School	2000 – 2006
KEY SKILLS
1. Good communication
1. Teamwork and collaboration
1. Customer service
1. Time management
1. Supervision and leadership
1. Attention to detail
1. Willingness to learn
PERSONAL DETAILS
1. Date of Birth: 21 January 1995
1. Marital Status: Single
1. Nationality: Nigerian
1. State of Origin: Oyo State (Oluyole LGA)
REFERENCES
Mr Babatunde Sodiq
Phone: 08080479211
Mr Akani Ibrahim
Phone: 0805418597942
