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profile
A diligent and resourceful professional, skilled at providing managerial duties. He is well-versed in Store and inventory management, business operations and management and can translate into forward-thinking business practices. He is proactive with strong communication and problem-solving abilities. He is committed to good character, principles, and self-confidence. A good team player who is desirous of pursuing a career in an organization, combining practical experience, excellent communication skills and client service abilities.

CORE SKILLS AND COMPETENCE

· Operations &  Business Managemen
· Customer Service Leadership
· Logistics & Supply Chain Coordination
· Inventory Procurement Management 
· Administrative & Office Management
· Staff Training & Supervision
· Time management and multitasking.
· Leadership skills and people oriented.

work Experience

NILE CINEMAS

Inventory, Procurement and Stock Manager                                                                   2024 to date  
· Maintain receipts, records, and stock movement from store to consumption.
· Find suppliers, search the market for reliable vendors and manufactures.
· [bookmark: _GoBack]Forecast needs, predict future supply needs based on company goals.
· Manage budget, track spending and finding ways to lower costs.
· Evaluate quality, assess vendor, pricing , product quality and delivery speed. 
· Accept and send Incoming and outgoing deliveries of all kinds to the appropriate storage location.
· Monitor and collect inventory regularly to create orders based on par levels or demands.
· Check Periodic Automatic Replacement levels for all food products to guarantee an adequate level.
· Verify that all items arrived by the agreed-upon purchase, delivery note, and amount received.
· Take charge of the operational stock and food/ beverage storage.
· Inspect the storage facilities for cleanliness and maintenance regularly.

GENESIS DELUX CINEMA 

Assistant Cinema Manager / Store and Inventory                                                  2022 /2024
· Liaise with clients, finding and creating business opportunities for the company.
· To help the team understand performance targets and goals.
· To identify current and future customer requirements by establishing rapport with potential and actual customers and other persons in a position to understand service requirements.
· To undertake administrative tasks, oversee the management of the day-to-day activities of the business.
· Have stock movement report prior to weekly stock requisition.
· Check the store for any breakages or routine maintenance.
· Control and track stock levels, timely ordering and verification of the supplies.  
· Total receipts and balance against sales, deposit receipts, and lock facility at end of day.
· Responsible for storage of both food & beverage and operational stock..
GENESIS DELUX CINEMA                                                                 
Team Lead /Inventory and Store                                                                            2022 /2023
· Enforce operational routine activities.
· Emphasize and maintain the company standard.
· Exceptional communication and customer service skills.
· Behavioral Competencies: Show of professional behavior in all dealings, excellent job ownership, brand loyalty, teamwork, commitment to any assigned task.
· Create an inspiring team environment with an open communication culture.

GENESIS DELUX CINEMA                                                                                    
Stock Controller,                                                                                                         2020 / 2022
· Accountable for the implementation of audit recommendations on inventory management processes and systems,
· Prepare and distribute daily, weekly, monthly, and ad-hoc inventory levels and consumption reports to all relevant stakeholders.
· Ensure integrity and accuracy of the inventory management system,
· Participate in scheduled and annual stock counts, preparation of stock position reports and sign-off records submission for further actions,
· Analyze inventory data to ensure uninterrupted availability of stock and optimize stocks in trade.
· Produce weekly reports to ensure critical areas of the inventory management system (covering both sales and spares) are controlled and any discrepancies addressed and
BAlCOM ROYAL SUITES                                                                                        
Procurement Officer / Stock Controller                                                         2017 / 2020
· Identify suppliers of goods and services
· Negotiate terms with suppliers such as price, quality of goods, deadlines, expectations, etc.
· Liaise with suppliers and project managers regarding updates and details of goods.
· Create purchase orders and tally these with supply requests and orders.
· Analyze invoices to ensure accuracy of goods delivered.
· Monitor inventory to ensure the flow of goods remains positive.
· Attend meetings with the legal department to ensure any contractual obligations are favorable to the company.

THE CERTIFIED INSTITUTE OF SHIPPING                                                2014/2016
Procurement Officer
· Preparing plans for the purchase of equipment, services, and supplies
· Following and enforcing the company's procurement policies and procedures
· Maintaining and updating supplier information such as qualifications, delivery times, product ranges, etc
· Maintaining good supplier relations and negotiating contracts.
· Preparing budgets, cost analyses, and reports.

Education & certifications

National Institute of Shipping                                                                             2017-2019
Higher National Diploma
	
	


