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IORKYAR DEPUUN JACOB



09070109522 ·jacobdiorkyar@gmail.com  · linkedin.com/in/Jacob-iorkyar  · No 34 Riverside Pigba Kasa Villa, Apo, Abuja

PROFILE
To secure a challenging and rewarding role in a reputable organization, where I can leverage my skills, expertise, and passion to drive business and organization growth, innovation, and excellence. Highly creative and versatile economist, research, data analyst, and manager, committed to contribute significantly to organizational objectives, while continuously developing my professional capabilities and fostering a culture of high performance, creativity and collaboration.
EDUCATION
· Primary School Certificate (FSLC)                                                                                                          2001 – 2006
Jack And Jill Nursery and Primary School, Vandeikya.
· Senior School Certificate Examination (SSCE)                                                                                     2006 – 2012
Seta International college, New  karu.
· Bachelor of Science: Economics (Hons)                                                                                                2016 - 2022
Benue State university, makurdi.
CERTIFICATIONS
· Certified Data Processing And Analysis                                                                                                2023 - 2024
· Certified Human Resource Manager                                                                                                     2023 – 2024
· Basic financial literacy and accessing loans                                                                                         2025
LEADERSHIP
· KkNYSC Garki Abuja
PRO (Drink IQ CDs)
· Benue State University
PRO (NESA Bsu Chapter)
Returning Officer (NESA Bsu Chapter Election 2021)
· Seta International College
Ass Head boy
· Jack and Jill Nursery and Primary School
· Member Rotary International
Health prefect
· Secretary Legion of Mary, Christ the king Parish vandeikya
KEY SKILLS

· Good computer knowledge
· Financial reporting and analysis 
· Financial planning, cost accounting, budgeting and management
· Risk management and mitigation
· Data research, entry, analysis and interpretation
· Relationship building and management
· Negotiation skills and accountability
· Excellent communication
· Digital marketing and project management
· Stakeholder engagement and team management
· Power user of Ms word, Excel, ERPrev, eZee Optimus and sage 

EXPERIENCE
   Damife cosmetics lab. Lokogoma, Abuja.                                                                                                         2026

Finance/inventory officer 

•     Oversee warehouse operations, including storage, handling, and issuance 
•     Coordinates procurement processes, including purchasing and ordering.
•     Manage and tracks inventory levels, including receiving, storing, and issuing stock.
•     Regularly counting and verifying inventory levels
•     Prepare budgets and forecasts for departments and organization
•     Monitor spending to make sure it stays within budget
•     Advise management on financial decisions and cost-saving measures
•     Maintain accurate financial records and ledgers
•     Process invoices, payments, payroll, and reimbursement
•     Prepare financial statements: profit & loss, balance sheet, cash flow
•     Ensure compliancqe with tax laws, regulations, and internal policies
•     Handle audits and provide documentation to auditors or regulators
•     Identify financial risks and recommend controls


Atlantic Blu hotels. Kaura, Abuja                                                                                                    2025
                                                                                                                          
Procurement/Inventory  Officer  

•    Managing stock levels of supplies (food, beverages, linens, amenities)
•    Monitoring usage and conducting stock takes in kitchens, bars, and housekeeping 
•    Sourcing and procuring supplies from vendors / vendors
•    Negotiating contracts with suppliers and managing relationships 
•    Ensuring compliance with hotel policies and inventory control procedures 
•    Coordinating with departments (F&B, housekeeping, etc.) for timely procurement 
   

Genesis Foods Nigeria limited. Abuja Central                                                                                                   2024
Supervisor
•    Oversee daily operations (service, kitchen, etc.).
•    Lead and manage staff (servers, hosts, etc.).
•    Ensure customer satisfaction and handle complaints.
•    Monitor food quality and presentation.
•    Manage tables and  reservations.
•    Handle cashiering, payments, and billing.
•    Maintain cleanliness and hygiene.
•    Support inventory management and ordering  
                                                                                                                   
Store Manager/Procurement  Officer  
Purchase, Receive, merchandised and arranged inventories and manage all operations in the store
Manage and monitor operation of stock, budget, raw material usage and revenue generation.
Conduct regular inventory counts and reconciliations, using sage.
•	Monitor stock levels and report low stocks or discrepancies.
•	Issue goods and materials according to approved procedures, Using ezee Optimus.
•	Coordinate with logistics or transportation team for proper dispatch of goods and materials.

Coronation Life Insurance Limited By Access Bank. Garki Area 3, Abuja                                                                 2023                                     
Financial Service Associate
· Developed and implemented new and improved financial policies based on extensive research finding
· Increase client portfolio by 20% through proactive prospecting and networking efforts.
· Successfully managed  portfolio of clients, providing them with comprehensive financial planning and investment advice
· Implemented a new customer service strategy that resulted in a 20% decrease in client complaints 
· Analyzed  financial data and provided comprehensive report to clients for successful marketing, sales and investment
Bezel Coating  And Paint Limited.  Jabi, Abuja                                                                                                   2023 
Assistant Marketing Manager
· Increase brand awareness by 30% through social media, workshops and site by site visit
· Ensure all orders are being processed and all clients are provided with accurate quotations
· Established and implemented account management strategies and campaigns in order to target specific clients maximize sales
· Analyzed and report on campaign performance, use learning to make recommendations on future contact strategies and forecast demand.
· Collaborated with the sales team to develop targeted promotions, resulting in a 15% increase in sales revenue
Sales representative
·  Increased customer retention rate by 25% through proactive account management and supply of goods
· Collaborated with cross functional teams to launch new products, resulting in 21% increase in sales and 15% increase in total income  
· Improved customer satisfaction by 25% through effective relationship building and issues resolution
              Dep - Jack Enterprise.  Makurdi, Benue                                                                                                                2020-2022
Secretary
      •      Provided exceptional customer service through phone and mail	
      •	Drafted and edited company correspondence
      •	Coordinated a successful company- wide event for 120 attendees and managed multiple schedules
Accountant 
      •      Improved financial reporting accuracy by 30% through implementation of new accounting strategies 	
      •	Developed and implemented a new budgeting process resulting in 20% reduction in costs
      •	Managed and trained a team of 2 accountants, resulting in 30% increase in productivity
General Manager
· Transformed the organization’s financial performance, achieving a 90% increase in revenue and 85% reduction in cost within 13 months.
· Improve operational efficiency by 80% through process automation and re-engineering, resulting in a 50% reduction in overhead costs.
· Trained and mentored staff in brand aligned customer service quality standards to high level
· Developed and executed a strategic growth plan, resulting in 85% increase in market share within 20 months.
· Enhanced risk management framework, resulting in a 45% reduction in credit losses and a 60% improvement in regulatory compliance.

   Ama’s food and bite. Lokogoma, Abuja.                                                                                                         2022
Store/inventory officer 
•     Oversee warehouse operations, including storage, handling, and issuance 
•     Coordinates procurement processes, including purchasing and ordering.
•     Manage and tracks inventory levels, including receiving, storing, and issuing stock.
 •      Regularly counting and verifying inventory levels
Cashier
 •    Process transaction; ring up purchases, handle payments and operate cash register.	
· Accept cash, credit/debit cards, and other payment methods
· Handle customer’s complaints and resolve issues in a professional manner.
BW Lounge. Gwarinpa, Abuja                                                                                                                               2018 - 2020
Inventory/procurement Manager
Receive, merchandised and arranged inventories and manage all operations in the store
· Improved storage facility organization, resulting in a 45% increase in storage capacity.
· Participating in stock related duties like packaging, labeling and pricing goods
· Negotiated with suppliers to achieve a 35% reduction in procurement costs.
· Managed inventory levels, reducing stock outs by 40% and overstocking by 30% within 3 months. 
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