MABEL OLUWADOLAPO OROLUGBAGBE

PERSONAL DETAILS

Email: abbyolami06@gmail.com
Phone No: +2347069172266
PROFILE
I am a recent university graduate with a Bachelor's degree from the University of Ilorin with the grade of  Second-Class Upper Division. Having grown up in Ilesa and worked with diverse communities during my studies, I've developed strong organizational and communication skills. I'm detail-oriented, reliable, and eager to transition my analytical abilities and people skills into administration, where I can contribute to the company's goals. 

EDUCATION
Bachelor of Agriculture (B.Agric)
University of Ilorin, Kwara State
2019 - 2025
Second Class Honours, Upper Division
West African Senior School Certificate
Bibo-Oluwa Academy, Ilesa, Osun State
2012 - 2018
First School Leaving Certificate
Senik International School, Ilesa, Osun State 
2006 - 2012

WORK EXPERIENCE
Student Industrial Work Experience (SIWES)
Leventis Foundation Nigeria
During my industrial training, I gained valuable administrative experience managing project records, coordinating community programs, and maintaining detailed databases. I worked directly with various stakeholders, handled scheduling for field activities, and prepared reports for management. This role taught me the importance of accurate record-keeping and effective communication in ensuring program success. I also worked fully on the field. Participated fully
 in planting, processing, animal care(poultry, piggery, fishery), and agro forestry.
NYSC (NATIONAL YOUTH SERVICE CORPS) Current work— 1 year compulsory service 
Marketing teacher for senior secondary class 1 and 2 at Police secondary school Igbo Ora, Oyo state.

LEADERSHIP SKILLS
Took a certified course on leadership and also served as the Welfare secretary for my department for 2024/25 session.


ADMINISTRATIVE SKILLS
Office Management:
· Record keeping and filing systems
· Data entry and database management
· Report writing and documentation
· Meeting coordination and scheduling
· Correspondence handling
Technical Skills:
· Microsoft Office Suite (Word, Excel, PowerPoint)
· Data analysis and presentation
· Email management and communication
· Basic database operations
· Research and information gathering
· Graphics design (certified)
Personal Strengths:
· Excellent attention to detail
· Strong organizational abilities
· Good communication skills in English and Yoruba
· Ability to work under pressure and meet deadlines
· Professional demeanour with clients and colleagues
· Discretion in handling confidential information



WHAT I CAN OFFER
· Fresh perspective with strong academic foundation
· Proven ability to manage multiple tasks and priorities
· Experience working with diverse communities and stakeholders
· Commitment to accuracy and confidentiality
· Enthusiasm for learning consultancy systems and procedures
· Reliability and professional work ethic
· Bilingual communication abilities (English/Yoruba)
· Full field work experience 


INTERESTS
· Research
· Sales and marketing
· Administrative efficiency and improvement
· Professional development and training
· Volunteer work and community service
· 

REFERENCES
Available on request

Contact Information: [To be added based on current contact details]

