MAPADERUN ADEKEMI ABOSEDE

Alakuko, Lagos State. 
abosedemapaderun@gmail.com   +2348129019990



To leverage my skills, knowledge and experience in the success, growth and development of a goal oriented administrative organization. I have the ability to manage administrative duties and deliver first-rate customer service. Also, I am dedicated to my personal and professional development while having a significant influence on the company�s dedication, honesty and professionalism for the realization of organization goals and objective.


J-Vision Investment Limited, Ajegunle Alakuko Lagos.

                                                    Post Held: Customer service.                                   
2023-2025
· Build strong relationships with customers, actively listening to their needs, and providing clear and concise information
· Monitor the status of customer loans, providing updates, and ensuring timely processing
· Answer phone calls, emails, or in person requests from customers seeking information about loan products, eligibility, application processes, and repayment schedules.
ACME Veterinary Centre Clinic and Surgery, Ajegunle Alakuko Lagos.                      

Post Held: Secretary.                                       

2020-2022
· Managed appointment bookings, including scheduling vaccinations, check- ups, and surgeries.
· Maintained  client records, processing payments, ordering supplies, and handling billing
· Ensured accurate and organized client records, including medical history, vaccination records, and treatment plans..

· Bright Nursery & Primary School, Alakuko, Lagos State. 


2002-2006

· Akinyele Junior Secondary School, Alakuko, Lagos State. 


2006-2009

· Eistein College Senior Secondary School, Ogun State. 



2009-2012

· Tai-Solarin College of Education, Omu Ijebu, Ogun State. 


2016-2019

· First Leaving Certificate (FLC) 





2006

· Junior Secondary School Certificate 




2009

· Senior Secondary School Certificate 




2012

· NCE (National Certificate Examination) 




2019
· Good communication with people

· Good management skills

· Maximum performance under pressure with integrity and honesty

· Open to learning and corrections

Reading, travelling, Efficient and Teachable.               
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