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CAREER OBJECTIVE
I am a resourceful individual interested in working in an environment that offers opportunities to utilize my potential, where my intellectual abilities can be exhibited, there by adding value to existing services in the organization. Passionate for personal development and career progress, I possess the following skills;
· Self-motivated, a team player, setting and meeting deadlines
· Master organizer and resourceful
· Detail-oriented and problem-solving
· Strong analytical, reasoning, and creative Skill
· Capability to learn fast and negotiating skills
· Proficiency in MS Word, Excel, PowerPoint, and technology savvy
· Effective Interpersonal and communication skills
· Ability to supervise, direct and guide individuals and groups in the completion of tasks and fulfillment of goals
WORK EXPERIENCE
National Youth Service Corps (NYSC) Integrated Corporate Services
Regional Recruitment Officer Assistant                              July2025 
Key Responsibilities:
Recruitment and Onboarding:
· Overseeing recruitment by posting job advertisements, screening resumes, scheduling interviews, and conducting reference checks.
· Coordinate and conduct new employee orientation and onboarding processes.
· Maintain and update employee records in the HRIS system.
Employee Relations:
· Serve as a point of contact for employees regarding HR policies, procedures, and programs.
· Address employee inquiries and resolve issues in a timely and professional manner.
· Assist in the development and implementation of employee engagement and retention initiatives.
Performance Management:
· Support the performance review process, including distributing and collecting performance evaluations.
· Assist managers and employees with goal setting and performance improvement plans.
· Monitor and track performance metrics and provide reports as needed.

Training and Development:
· Coordinate training sessions and workshops for employees.
· Assist in identifying training needs and developing training programs.
· Maintain training records and track employee participation.
Compliance and Reporting:
· Ensure compliance with labor laws and company policies.
· Prepare and maintain HR-related documentation, including employee handbooks and policy manuals.
· Generate HR reports and analyze data to support decision-making processes.
Administrative Support:
· Maintain employee files and ensure confidentiality of sensitive information


Job Africa House Consulting and Outsourcing	Sept 2022 – June 2023 Recruitment Assistant
· Recruiting, onboarding, and managing new staff

	EDUCATIONAL QUALIFICATION
	

	Ekiti State University B.sc Accounting
	2017 - 2023

	Aihie International School, Benin City SSCE
	2011 - 2016

	PROFESSIONAL QUALIFICATION
	


· De-Nexcred International Limited
Human Resources Management (HRM certification)
Customer Service and Relationship Management (CSRM Certification) Health Safety and Environment (HSE Level 3)
General Health Safety and Environment (GHSE Level 1&2) Project Management Professional (PMP)
· Service Excellence Where It counts
(Certified Training for Customer Service Officers)
HOBBIES.	Reading, Teaching/Facilitating, and listening to music. REFERENCE.		Available on request
