 Toluwalope Rachel Opadere
Email:toluwaloperachel20@gmail.com| Phone: +2349034209810

Profile
I am a highly organized and detailed-oriented individual with strong communication skills,professionalism,effective teamwork skills and strong commitment to supporting organizational goals



Education 
University of Ilorin, Ilorin, Nigeria 	
Bachelor of Agriculture(Second Class Upper Honors)
2025

Federal Government Girls’ College Omu-Aran, Kwara State.
Senior Secondary School Certificate(SSCE)
2018

Skills
· Record Management 
· Leadership
· Problem Solving 
· Teamwork 
· Google workspace 
· Microsoft Office Suite 
· Agricultural Research 
· Financial Management 
· Business Development 
· Canva


Experience 
University of Ibadan 
Personal assistant/assistant secretary to the dean University
of Ibadan (NYSC) 2026
· Provided administrative support to the dean's office
· Managed the deans appointments, handled office correspondence and maintained proper daily records
· Personally designed and customized birthday cards for each staff member of the faculty adding a personal touch to office culture
· Typed and formatted internal memorandums
· Organized the dean's itineraries, and other official documents
· Managed office communications and ensured timely responses to inquiries from students, faculty and external stakeholders
· Maintained an organized filing system and ensured the confidentiality of sensitive information
· Collaborated with colleagues to improve office efficiency and workflow

Nigeria Stored Products Research Institute(NSPRI), Ilorin, Kwara State
Student Industrial Work Experience Scheme(SIWES)
2024
· Gained practical knowledge in agricultural research methodologies 


Little Angels Schools, Ilorin, Kwara State
Classroom Teacher
June 2022 - October 2022

Extracurricular Activities 
· Campus Ambassador, Cowrywise, 2024 - 2025
· Member, Animal Science Students’ Association of Nigeria, 2025
· Member, Media and Content Creation Team for Animal Science Students’ Association of Nigeria, 2025



[bookmark: _GoBack]Training/Courses
· Jobberman, Build Career For Workplace Success Training, March 2026
· University of Ilorin Innovative Skills and Pioneering Entrepreneurship (U-INSPIRE)Leadership skills and Graphic Design, October 2025

REFEREES:
Mrs. Felicia T. OPADERE
Senior Assistant Registrar 
CIE,University of Ilorin
topadere@unilorin.edu.ng
(08166062740)


Prof. Olaolu S. OPADERE
Faculty of Law, 
University of The Gambia.
oopadere@utg.edu.gm
laoluopadere@gmail.com 
+2205318551
+2348030686455




