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ILLORA BAPTIST GRAMMAR SCHOOL, Ibadan                                 
 Subject Teacher & Coach (NYSC)
2023 – 2024
· Delivered engaging lessons, improving student comprehension and participation.
· Organized extracurricular coaching to enhance student skills and performance.
· Maintained accurate student records and progress reports.
DANFO LOGISTICS COMPANY, Lagos — Customer Service Representative & Accounting Intern
2021
· Handled customer inquiries and complaints, ensuring prompt resolution.
· Assisted in maintaining financial records and reconciling accounts.
· Administrative support &Record keeping and Documentation
· Supported daily office operations and logistics coordination.
COIN STICK TRADING — Customer Service Representative
· Responded to client needs via calls, emails, and in-person meetings.
· Processed orders and tracked payment.
· Assisted with order processing and payment tracking.
WUYE GOVERNMENT SECONDARY SCHOOL, Abuja
PTA Teacher (SS1 – SS3)
2024 – 2025
· -Taught  senior secondary classes (SS1–SS3), ensuring effective lesson delivery and student engagement.
· -Prepared lesson notes, assessed student performance, and provided academic guidance.
· -Supported extracurricular activities and fostered a positive learning environment.
ELETU ODIGBO SCHOOL
PTA/TEACHING PRACTICE Teacher
2020 – 2021
· Taught Students  business Studies and Islamic studies
· Adapted teaching methods to meet diverse learning needs.
· Encouraged student participation and academic growth.


WORK & LEADERSHIP EXPERIENCE

• Microsoft Office Suite (Word, Excel, Google Workspace
•Problem solving &Time management
 Customer Service & Relationship Management
• Social Media Management   	                           • Virtual Assistance & Data Entry
• Team Collaboration & Problem-Solving	             •TimeManagement&Communication management
EDUCATION
University of Benin, Benin City — B.Sc. (Ed) Accounting Education
2017 – 2022 | Second Class

MIMS Comprehensive college,lagos _Gsc ,Commom wealth international, Abuja,---Ssce
2011 – 2016

Pure Heart Children School — First School Leaving Certificate
2005 – 2011

· English (Fluent), Yoruba (Intermediate)
LANGUAGES
INTERESTS
· Reading, digital creation and acquiring knowledge
Versatile and detail-oriented educator and professional with experience in teaching, administrative support, customer service, virtual assistance, and creative design. Proven ability to deliver engaging lessons at secondary School levels, support student development, and foster academic growth. Skilled in streamlining processes, managing communications, and delivering exceptional client experiences. Adept at leveraging digital tools and interpersonal abilities to contribute effectively to organizational and educational success.

CORE COMPETENCIES
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