
Sabiu Taiwo Gabriel
31c Arileshola Meiran Alagbado Lagos.  Tel: 08036764822,08073885154, 09027052475.  
Email:omololuharmony@gmail.comEzoit_harmony@yahoo.com

OBJECTIVES 
A dertemined and motivated individual seekimg to archieve a career excellence through hard work and determinination to get to the peak of my chosen career and to be part of a resoutceful and dedicated team commited to the  overal growth of an organization that recognizes hard work.
PERSONAL DATA
SEX: Male                                                                             DATE OF BIRTH: 26th November 1986   

MARITAL STATUS : Single                                                 Nationality: Nigeria    
PROFESSIONAL EXPERIENCE
PAFEAK AND PAFEAK LTD 
STORE SUPERVISOR										2005-2006
· Overseeing salespeople, cashiers, shelf stockers, and other employees.
· Keeping records of expenditure, sales figures, and employee performance.
· Evaluating the supply and availability of stocks, and profit-margins.
· Implementing measures to avoid stock damages, theft, and wastage.
· Monitoring shelve stocks and product displays, and the general appearance of the store.
· Investigating market trends and offering products that would appeal to customers.
· Addressing customers' requests, comments, and complaints.
· Motivating employees to achieve targets.
· Training new staff members and scheduling shifts.
PAFEAK AND PAFEAK LTD 
MARKETER							                                          2005-2006

· Worked as sales representative 
· Ensure seamless service delievry to facilitate repeat customers visit.

CANAAN COMPUTER SCHOOL
INSTRUCTOR 											2006-2009

· Worked as  Computer Teacher.
· Ensure seamless service delievry to facilitate repeat customers visit.
· To work for the good of the organoiztion  and student as well.

PACESSETERS ACADEMY MEIRAN LAGOS 
INSTRUCTOR  (PART TIME)                                                                                             2008-2009

· Worked as  Computer Teacher.
· Ensure seamless service delievry to facilitate repeat customers visit.
· To work for the good of the organoiztion  and student as well.

SPLENDOUR COMPUTER INSTITUTE 
OPERATOR 										2009-2010

· Established close customer relationship with new customers while deepening our mutual beneficial to the existing customers.
· Ensure to provide good service to new and existing customers 



GREENPOWER OVERSEAS LTD .                                                                                       2010-2018
HR/ADMIN ASSISTANT 
· Ensures operation of equipment by completing preventive maintenance requirements and calling for repair and maintaining equipment.
· Maintain electronic and hard copy filing system
· Retrieve documents from filing system
· Handle requests for information and data
· Resolve administrative problems and inquiries
· Prepare bid document, submit and defend 
· Coordinate and maintain records for staff.
· Prepare FIRS, NSITF,ITF,PENCOM,FRCN remittance 
· Prepare and modify documents including correspondence, reports, drafts, memos and emails
· Submission of invoice and collection of  PO from client 
· Schedule and coordinate meetings, appointments and travel arrangements for managers or supervisors
· Provide general administrative and clerical support including mailing, scanning, and copying to management
· Handling bank transaction 
· Assist with day to day operations of the HR functions and duties
· Providing conducive environment for daily activities 


CLASAM SCHOOLS 
ICT TEACHER	/ IT OFFICER						                   2018-2019

· Worked as  Computer Teacher.
· Offer daily operations and systems support to personnel
· Setting up of computer LAN for new outlet while providing solution to i.t matters concurrently.
· Verify functionality of hardware and software components
· Conduct consistent network backup operations
· Installing and configuring computer hardware, software, systems, networks, printers and scanners
· Planning and undertaking scheduled maintenance upgrades
· Restricting access to unauthorized site, downloads and users.
· Setting up accounts for staff, educate them on log in and resolve issues arising
· Install and train end users of club lightings and controllers
· Troubleshoot hardware and software issues in person, remotely and via phone
· Investigating, diagnosing and solving computer software and hardware faults
· Repairing equipment and replacing parts, checking computer equipment for electrical safety
· Maintaining records of software licenses




CLASAM SCHOOLS 
FACILITY MANAGER  							2019-2023
· Providing conducive environment for daily activities 
· Ensures operation of equipment by completing preventive maintenance requirements and calling for repair and maintaining equipment.
· Maintain and servicing of all school vehicles 
· Retrieve documents from filing system
· Handle requests for information and data
· Resolve administrative problems and inquiries
PROFESSIONAL EXPERIENCE (CONTINUED)
NAIJAREALTY247
CUSTOMER CARE OFFICER 							2023 - 2024
· Managing the financial aspects of a real estate business such as accounting and bookkeeping
· Communicating with clients to answer questions about listings, showings, offers, and other real estate matters
· Negotiating contracts on behalf of clients, including reviewing purchase offers and counteroffers from buyers and sellers
· Communicating with other team members including agents and brokers to ensure proper communication between all parties involved in a transaction
· Managing the day-to-day operations of a real estate business, including scheduling appointments and showing homes to prospective buyers or tenants
· Coordinating the closing process for properties that have been sold, including collecting and analyzing documents related to the transaction
· Keeping accurate records of all transactions for each property including dates of listing and sale, purchase price, and other details about the sale
· Coordinating inspections and other procedures with third parties such as appraisers or inspectors
· Managing listings and marketing homes for sale by creating brochures, flyers, and advertisements using digital tools such as Photoshop or Illustrator
· Coordinate and attend inspection, allocation and House Opening 

MEGA CHICKEN RESTAURANT AJAH LAGOS
STORE SUPERVISOR  							                      2024 - till date 
· Receive, inspect and verify incoming goods against purchase orders and delivery notes 
· Unpack, label and store incoming goods in designated locations 
· Maintain accurate records of inventory levels, stock movement 
· Monitor stock levels and reorder supplies as needed to maintain optimal inventory level 
· Conduct regular stock counts and reconcile discrepancies between physical stock and system records 
· Keep warehouse clean, organized and free from hazard.





EDUCATION & CERTIFICATIONS

LAGOS STATE POLYTECHNIC IKORODU LAGOS 
Ordinary National Diplomal in Computer Science  (OND)                                                        2010-2013                                                                                                                    

STATE HIGH SCHOOL OKO-OBA 
Senior Secondary School Certificate  (SSCE)                                                                            2000-2005                                                                                                         

LOCAL GOVERNMENT SCHOOL  III, SANGO OTTA                                                   
First  School Leaving Certifcate                                                                                                1994-2000                                                                                                                          
PROFESSIONAL QUALIFICATION 

CANAAN COMPUTER SCHOOL
Diploma in Computer Engineering                                                                                            2005-2006                                                                                                                        

CENTRE FOR INFORMATION AND HUMAN DEVELOPMENT 
Certificate in Internet Appreciation                                                                                            2007-2008                                                                                                                                

OF NOTE

Professional Development:
· Complete ongoing training in the areas of compensation and benefits, employee and labor relations, leaves of absence, workers’ compensation and workplace safety/security.

Affiliations:
· Society for Human Resource Management (SHRM)
· Staffing Management Association (SMA) of Example State
· 
[bookmark: _GoBack]
Computer Skills:
· Internet Apprciation (Online Marketing & Advertisement, Internet Banking ,) etc  
· MS Office (Word, Excel, PowerPoint, Access, Outlook)
· HRIS Software 
· Computer system repair and mantenance 
· Professional ICT and Computer Engineering training for all secondary scholl student 
· Photo Editing 
· Desigining and printing of plastic ID-Card 
Other Skills:
· Singing and playing of musical instruction 
· Jingle for School, Company, Church etc 
· Road show for product and service.  

Hobbies :
· Singing, Talking and meeting people  

                                                                 REFREE 

Engr Wahab Ganiu                                                                   Engr Sabiu Anuoliwapa 
        14 Alafia Street,                                                                        31c Arileshola Streeet,
        Giwa Oke-Aro                                                                           Meiran Alagbado 
        Ogun State                                                                               Lagos State
        08038936787                                                                           0809863926
