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PROFESSIONAL PROFILE
Versatile and enthusiastic undergraduate with practical experience in social media support, content creation, client support, coordination and administrative work. Demonstrates strong communication, teamwork, organization, creativity and willingness to learn. Comfortable working independently or collaboratively and able to adapt to different tasks and professional environments.
EDUCATION
Alex Ekwueme Federal University
B.A. Theatre Arts — 300 Level (Undergraduate)
Expected Graduation: 2027
WORK EXPERIENCE
Secretary — Building Factory
January – December 2021
Provided administrative and organizational support in a work environment.
Handled assigned tasks and supported day-to-day activities.
Developed practical experience in responsibility, organization and workplace communication.
Personal Assistant — Makeup Artist
Assisted with day-to-day activities and supported the makeup artist during client-related tasks.
Helped coordinate and organize makeup appointments and related activities.
Supported content-related activities and maintained a cooperative relationship with clients and colleagues.
Social Media & Content Support — Bullify Kennel
Managed and supported the TikTok account by creating and organizing engaging social media content.
Created short-form content designed to attract audience attention and showcase services.
Supported content ideas, captions and presentation for social media posts.
Independent & Collaborative Content Creation
Creates and edits short-form videos for social media platforms.
Creates content for personal projects and assists friends and classmates with content-related tasks.
Works with others to develop creative ideas and present them in an engaging way.
CORE SKILLS
	• Communication & Interpersonal Skills
	• Administrative & Organizational Support

	• Customer/Client Support
	• Social Media Management

	• Content Creation & Creative Storytelling
	• Short-form Video Editing

	• Content Planning & Ideation
	• Teamwork & Collaboration

	• Time Management & Organization
	• Adaptability & Willingness to Learn


ADDITIONAL INFORMATION
Available for interview and willing to learn and grow within a professional organization.
References available upon request.
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