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Miracle Onanefe Emukpero
Personal Assistance
	miracleonanefe1@gmail.com
	+2349169662363
	Lagos, Nigeria


Skills
Soft Skills — Communication | Creativity | Excellent customer service skills | Time Management | Teamwork and
Collaboration | Staff training and development | Problem-solving | Ability to work under pressure
Professional Skills — Social Media Management | Prioritize and manage time effectively | Excellent orator with great
presentation skills | Problem-solving and analytical thinking | Customer relation personnel | Good communication |
Expert attention to detail
Profile
A self-motivated individual with a strong passion to always meet and exceed set targets and expectations. My
commercial discipline background afforded me the ability to understand revenue maximization and cost management.
I always strive to add value to any environment in which I find myself with my ethics of good management of time and
resources.
Professional Experience
Personal Assistant
	Assisting with project management and deadline
	Managing emails, phone calls and correspondence	Organizing and maintaining files and records
	Coordinating with clients, vendors and service providers
Social media management
	Creating a social media strategy aligned with business goals.	Identifying target audiences and ideal platforms
	Setting goals for engagement , growth and brand awareness
	Engaging with followers by responding to comments and messages
Education
High School, Waec, Philwel Favor School
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